Supplier Wood Certification Template





Wooden Packaging Supplier Name or Logo


Supplier Street Address


Supplier City, State, Country and Zip Code


Supplier Phone, Fax, and E-Mail if applicable








To:   	IBM Procurement Representative (fill in name as appropriate)


Date:  	mm / dd / yyyy





The following information applies to all shipments of wood packing materials from our company purchased by and shipped to the following IBM plant or office locations:





Rochester, MN (example)


List other IBM locations if applicable.





xx (xx = Your Company Name) certifies the following to be true:





That materials checked in the “Untreated Softwood” column in the following Summary Table contain ANY AMOUNT of coniferous solid wood packing material (SWPM) that has not been heat treated or kiln dried to a core temperature of at least 56 degrees Celsius (133F) for a minimum of 30 minutes in accordance with USDA requirements and therefore should not be used for shipments to China.


That all materials checked in the “HT SOFT” column  contain ANY AMOUNT of coniferous SWPM that has been heat treated or kiln dried to a core temperature of at least 56 degrees Celsius (133F) for a minimum of 30 minutes in accordance with USDA requirements and are totally free of untreated coniferous SWPM.    


That all materials checked in the “HW” column contain ANY AMOUNT of hardwood (treated or not) and are totally free of coniferous SWPM (treated or not).  


That all materials checked in the “No-SWPM” column are totally free of SWPM as defined by USDA's Animal and Plant Health Inspection Service (APHIS).      











Signature


Printed name matching signature of Responsible Supplier Representative


Supplier Representative’s Title





�
Summary Table Legend:   This applies only to the data appearing in the TABLE:





PN�
Part Number of package assembly (pallet, crate, or other), 7 digits alphanumeric�
�
EC�
Engineering Change Number (6 digits alphanumeric)�
�
ClassificationDate�
Format:  MM - YYYY .   This date represents the month/year that the pallet/container or wood  item was initially classified or the classification changed due to a change in the wood materials used. This is NOT to be confused with the “date of manufacture” physically marked on  each wood  item.   The classification date means that all items made on or after this date were made with the corresponding classification of material.   This record is required for regulatory compliance.   A new record in the table is only required if the classification changes for a given PN or a new PN is created.    �
�
Description�
Description (ex. Pallet Asm, Crate Asm, Dunnage, etc.)�
�
Untreated Softwood�
This classification means that the package assembly contains ANY AMOUNT of coniferous SWPM that was not heat treated or kiln dried.   �
�
HT SOFT�
This classification means that the package assembly contains ANY AMOUNT of properly heat treated or kiln dried coniferous SWPM.�
�
HW�
This classification means that the package assembly contains ANY AMOUNT of hardwood AND is free of coniferous SWPM.�
�
NO-SWPM�
This classification means that the package assembly is totally free of SWPM as defined by USDA  / APHIS�
�






Note:  Summary Table below to be held on file for at least ONE YEAR from date of issuance.   An updated table must be provided immediately when any new or revised information occurs and must be updated a minimum of once per year (during January of each year) whether the data has changed or not.   When updating the table, keep old records in the table for at least one year since it is possible that those materials may still be in existence and used for a shipment.   





All data below for clarity only (not real)                    |<--------- CHECK ONLY ONE ----------->|


PN�
EC�
Classif.


Date�
Description�
Untreated


Softwood�
HT 


SOFT�
HW�
NO-SWPM�
�
12X3456*�
A23456�
12-1999*�
Pallet Asm�
�
X�
�
�
�
12X3456*�
A12345�
09-2000*�
Pallet Asm�
�
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Z54321�
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  * Note how same PN appears twice but the material changed to hardwood in 09-2000.   Thus, shippers would know that all pallets (PN 12X3456) with markings between 12-1999 and 08-2000 are “HT SOFT” and would require an APHIS certificate if going to China.





�
Supplier Instructions (reference):





Determine into which category the package assembly falls.  For any materials that contain heat treated or kiln dried softwood, there must be a paper trail to the source of the heat treated lumber to ensure that the proper treatment and controls are in place.  If there is insufficient documentation, the softwood must be considered untreated.  IBM may request copies of this documentation at a later date.  List all package assemblies in the table and complete the information as described.  Any given assembly will only carry one marking; this marking must represent the most restricted category if more than one type of material is used, according to this hierarchy (from most to least restricted internationally (not just China)):  1. Untreated Softwood, 2.  Heat Treated Softwood, 3. Hardwood, 4. No-SWPM.


Mark the assemblies with the abbreviated classification (i.e., HT Soft, HW, or No-SWPM) along with the supplier name and country and date of manufacture.   Also include the IBM Part Number and EC number of the assembly.   This information must be indelibly and legibly marked on the item a minimum of once (suggest on two sides) on a vertical surface using at least 19mm high characters.   The marking may be applied by stenciling, heat stamping, or ink jet, provided that the marking is easily seen for the foreseeable life of the item.   Do not mark at this time any assembly with ANY AMOUNT of  untreated softwood.  


It is possible that the same PN will appear more than once in the table if the type of material changes but the PN does not.   For instance, a pallet made from HT SOFT in 12-1999 may be made from hardwood in 01-2000.   If both classifications are listed,  both types of shipments may be certified, and we will know which certification to apply depending on the date marked on the item.   Points of Emphasis:


The DATE marked on the article (pallet/crate) is the date of its manufacture.


The DATE listed in the supplier certification document (table above) is the initial date of classification of that item.    Thus, a new entry in the table is NOT required every month.  Only new or revised classification changes require a new entry.


These markings are not presently required by law / regulation.  However, they are tools to help shippers comply with regulations related to wooden packaging..


Recheck the information for accuracy and then sign the letter and send immediately to your IBM Procurement professional (original via mail plus a faxed copy for expedience).


Keep a copy of this information for at least ONE YEAR from date of issuance (IBM will do so as well).   Provide an updated copy whenever changes or additions occur and provide an updated copy at least every January regardless if changes have occurred or not.   


Keep a copy of any supporting documentation (e.g., letters from your lumber suppliers) for at least ONE YEAR from date of issuance.   IBM may request copies of these at any time


The above information will enable us to keep proper records as specified by USDA and allow us to apply the required certifications with confidence.   Thank you for your cooperation.





Example Marking:





HT SOFT                                          PN:   12X3456


SMITH PALLET CO.                      EC:    A12345


USA                                                       MM - YYYY


